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MOUNT NITTANY.
HEALTH

Log On and Log Off

MEDITECH
EXP ANGSE

This course will guide you through an introduction to logging onto Expanse Web Ambulatory and
logging off of the system.

Subtle on screen elements of the LIVE system may vary from what is shown within this course;
however, the functionality is as shown.

Page 1 of 25



Recycle Bin

£H

Lllscripts PM | Expanse Web

Live

Sharefile
Drive Mapper

9

Google
Chrome

5 6

MEDITECH  Dragon
LIVE367 Medical One

Word Orine.

To access from a Mount Nittany Health facility computer, double-click on the Chrome Icon labeled
‘Expanse Web Live’ on your desktop.
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To launch a new session, click the button labeled ‘MNTY.LIVE'.
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MEDITECH

E Main Menu: ** Live ** Mount Nittany Health (MNTY LIVE)
Return To Suspend

Facility: ~ MNH Bus Unit:  MNH Job:  ALL Provider Type:  Physician Assistant 02/20119  14:59 EST

Clinical
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| Ambulatory
Tnfo Systems
Mé sane/Task Svstem

vilviv v v -

‘ click on ‘Ambulatory’
| |

Subdivisions 2PBORA

The main menu appears. Depending on your role or access, the menu selections may vary. Click on
‘Ambulatory’.
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MEDITECH

= Main Menu: ** CEQVEest ** Mount Nittany Health (MNTY LIVE)
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‘ click on ‘Clinical Home Screen’

Subdivisions 7086RA

From the second menu, click on ‘Clinical Home Screen’.
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[ Clinical Home Screen - MEDITEC X = 4

€ C & httpsy//webacutemountnittany.org/cectest/s0004900035746529/

E

Return To Home v Workload

Tracy Sheehan , MD

Sheehan, Tracy
GRIFFITH-WILLIAMSON, 05/11/1964
PAMELA 54 F
MORBID OBESITY Alexander Szymanski, M.D.
JAMES, ROBERT 06/30/1941
1YR FOLLOW UP 77M

Alexander Szymanski, M.D.
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T-TEST, MARYBETH 08/15/1958
6M F/U *ttp w/ change 3/18 JC 60 F
Alexander, C. MD
[\ T-TEST, ANTHONY 09/30/2016
10:00 Enlarged lymph nodes 2y 5mM
Hester, C. MD
T-TEST, OSTER 12/16/1960
COLD 58 M
Shannon, D. MD
T-TEST, KOLONICH 08/24/1962
Walk In Cough 56 F
Shannon, D. MD
T-test, ad 01/15/2013
cold 6M
Shannon, D. MD
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¢ IR
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Visit Date Chart

Pending

You have now successfully logged on to Mount Nittany Meditech Expanse. To further learn how to
navigate through Web Ambulatory, please see the course titled ‘Navigating the Patient Chart’.
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for remote access,
you will need to be enrolled in Imprivata
and have the Imprivata ID app installed on your smart phone

We will now demonstrate how to access MEDITECH remotely. For remote access, you will need to
be enrolled in Imprivata and have the Imprivata ID app installed on your smart phone. The Imprivata
ID app may be downloaded from the App Store or from Google Play.
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When using a remote computer, begin by opening a browser window. This can be done from any
browser, but for this example we’ll use Google Chrome. Double-click on the ‘Google Chrome’ Icon.
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New Tab X 4
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To access your Mount Nittany sign in screen, type in ‘webacute.mountnittany.org/cec’.
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[y Signin X +

€& - C A httpsy//idp.mountnittany.org/adfs/ls/?SAMLRequest=fV}tT8IWEPArS7%2fDVuW1ARIEISSABKafjFddODj 1s7eTeTIWWZGjAIf7%2b655%2bWuhzL PCiEsaWdWSFECUVCVZwZF teiz0hih/WoURuaAgp.. & & Q 6 ;

Mount Nittany

Sign in with your organizational account

- o X

for the purpose of this exercise
type in ‘username’

word

© 2016 Microsoft

Here you would enter your network credentials that you use when signing in to a Mount Nittany

Health computer, beginning with your username.
For the purpose of this exercise, type in the word ‘username’.
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[y Signin X + =

€& - C A httpsy//idp.mountnittany.org/adfs/ls/?SAMLRequest=fV}tT8IWEPArS7%2fDVuW1ARIEISSABKafjFddODj 1s7eTeTIWWZGjAIf7%2b655%2bWuhzL PCiEsaWdWSFECUVCVZwZF teiz0hih/WoURuaAgp.. & & Q ° ;

Mount Nittany

Sign in with your organizational account

‘ KRR AR

type in ‘password’

© 2016 Microsoft

Next, type in the word ‘password’.
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[y Signin X + =

€& - C A httpsy//idp.mountnittany.org/adfs/ls/?SAMLRequest=fV}tT8IWEPArS7%2fDVuW1ARIEISSABKafjFddODj 1s7eTeTIWWZGjAIf7%2b655%2bWuhzL PCiEsaWdWSFECUVCVZwZF teiz0hih/WoURuaAgp.. & & Q ° ;

Mount Nittany

Sign in with your organizational account

‘********

kkkkkkkk

click the ‘Sign in” button

© 2016 Microsoft

Click the ‘Sign in’ button.
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[} Imprivata Connector for ADFS X~ 4

u]

X
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You will be prompted for additional information to verify the account.

Mount Nittany

For security reasons, we require additional information
to verify your account (tsheehan@cch1.org)

IMPR XXXX XXXX

XXXXXX

Imprivata ID

hmpn‘vata Serial Number

Retry | More options

Log out

fimprivata

© 2016 Microsoft

Page 13 of 25




=@ By
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Mount Nittany

For security reasons, we require additional information
to verify your account (tsheehan@cch1.org)

IMPR XXX XXXX

XXXXXX

Imprivata ID

hmpn'vata Serial Number

Retry | More options

Log out

fimprivata

© 2016 Microsoft

Now let’s look at your phone to see how the session on your computer and the Imprivata ID app on
your phone work together to provide you with secure two factor authentication.

Page 14 of 25



=@ By
[ Imprivata Connector for ADFS X~ +

& - C & https//idp.mountnittany.org/ag BIWEP4rS7%2fDVuW1ARIEISSABKaJfFddOD;1s7eTeTIWWZGjAIf7%2b655%2bWuhzLPCjEsaWdWBFECUVCVZWZF 1eizOhlh/WoURuaAgp.. o % Q o :

Mount Nittany

For security reasons, we require additional information
to verify your account (tsheehan@cch1.org)

IMPR XXX XXXX

XXXXXX
Imprivata ID
for the purpose of this exercise Retry | More options
type in ‘8914185’ Log out
fimprivata

© 2016 Microsoft

If this is your first time logging on remotely, you will need to open your Imprivata ID app on your smart
phone and type in the Serial Number and the Token Code. For the purpose of this exercise, type in
the Serial Number as shown here.
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& - C & https//idp.mountnittany.org/ag BIWEP4rS7%2fDVuW1ARIEISSABKaJfFddOD;1s7eTeTIWWZGjAIf7%2b655%2bWuhzLPCjEsaWdWBFECUVCVZWZF 1eizOhlh/WoURuaAgp.. o % Q o :

Mount Nittany

For security reasons, we require additional information
to verify your account (tsheehan@cch1.org)

IMPR XXX XXXX

XXXXXX

Imprivata ID

‘ / Confirm your identity
for the purpose of this exercise Retry | More options
type in ‘260176’ Log out

please note that the token code changes
every 30 seconds
50 you must act quickly

fimprivata

ONce you open your app
to enter this information into the browser

© 2016 Microsoft

Please note that the Token Code changes every 30 seconds, so you must act quickly once you open
your app to enter this information into the browser. For the purpose of this exercise, type in the Token
Code as shown here.
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& - C & https//idp.mountnittany.org/ag BIWEP4rS7%2fDVuW1ARIEISSABKaJfFddOD;1s7eTeTIWWZGjAIf7%2b655%2bWuhzLPCjEsaWdWBFECUVCVZWZF 1eizOhlh/WoURuaAgp.. o % Q o :

Mount Nittany

For security reasons, we require additional information
to verify your account (tsheehan@cch1.org)

IMPR XXX XXXX

XXXXXX

Imprivata ID

260176

Confirm your identity
Retry | More options
/]

Log out

click on ‘Confirm your identity’
fimprivata

© 2016 Microsoft

Once you enter those numbers, you will select ‘Confirm your identity’.
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[ Imprivata Connector for ADFS X~ +

& - C & https//idp.mountnittany.org/adfs/ls2ed P4rS7%2fDVuW1ARIEISSABKaJfjFddODj 1s7eTe TIWWZG]AIf7%2b655%2bWuhzL PCjEsaWdWBFECUVCVZwZF 1eizOhih)WoURuaAgp.. O vr  Q o :

Mount Nittany

For security reasons, we require additional information
to verify your account (tsheehan@cch1.org)

{@}j

Imprivata ID
Approve on your smartphone.
More options

click the ‘Approve’ button

Log out

fimprivata

© 2016 Microsoft

Note that upon subsequent remote access sessions, your screen will look like the one presented. You
will need to select ‘Approve’ from the Imprivata ID app on your smart phone in order to advance to the
Log On screen. On the smart phone, click the ‘Approve’ button.
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[} MEDITECH x [t
& 5 C @ https//webacutemountnittany.org/cectest * 0@ :
MEDITECH You are logged in as "tsheehan@cchi.org"
E P A N S E MNTY EXPANSE
Q Launch New Session
CEC Pathway _

© 3 click on ‘Launch New Session’
—

This takes us to the Expanse Log On page. Click on ‘Launch New Session’.
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MEDITECH

E Main Menu: ** Live ** Mount Nittany Health (MNTY LIVE)
Return To Suspend

Facility: ~ MNH Bus Unit:  MNH Job:  ALL Provider Type:  Physician Assistant 02/20119  14:59 EST

Clinical
Administrative
Ancillary
Financial

| Ambulatory
Tnfo Systems
Mé sane/Task Svstem

vilviv v v -

‘ click on ‘Ambulatory’
| |

Subdivisions 2PBORA

You are now on the main menu. From here, click on ‘Ambulatory’.
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MEDITECH

= Main Menu: ** CEQVEest ** Mount Nittany Health (MNTY LIVE)

Return To Suspend
Facility: ~ MNH Bus Unit:  MNH Job:  ALL Provider Type:  Physician Assistant 02/20119  14:59 EST
e Billing Clerk 4

Clinical » .

Administrative » fice »Staff Back

Ancillary , Scanning Desktop Tt

Financial ) Eo-Signer Assignment |

Ambulatory » Depgrts i g

Info Systems y, |Dictionaries Frequent

M Task Syst : )
essage/Task System | Clinical Home Screen |

I

‘ click on ‘Clinical Home Screen’

Subdivisions 7086RA

From the second menu, select ‘Clinical Home Screen’
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Return To
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Tracy Sheehan , MD

' Mar
2019

»

9:45

26
Sheehan, Tracy

GRIFFITH-WILLIAMSON,
PAMELA

MORBID OBESITY

JAMES, ROBERT

1YR FOLLOW UP

T-TEST, BATMAN
FATIGUE AND WEAKNESS

T-TEST, MARYBETH
6M F/U *ttp w/ change 3/18 JC

T-TEST, ANTHONY
Enlarged lymph nodes

T-TEST, OSTER
COLD

T-TEST, KOLONICH
Walk In Cough

T-test, ad
cold

05/11/1964
54 F

Alexander Szymanski, M.D.

06/30/1941
77M

Alexander Szymanski, M.D.

12/12/2017
1y 3mM
Alexander, C. MD
08/15/1958
60 F

Alexander, C. MD

09/30/2016
2y 5m M
Hester, C. MD
12/16/1960
58 M

Shannon, D. MD
08/24/1962
56 F

Shannon, D. MD
01/15/2013
6M

Shannon, D. MD

=

Booked

Booked

Booked

Booked

Booked

Arrived

Departed

Booked

Provider*

Sign Compose More Suspend

(63 -ind Patient

7p| Workload

Recently Accessed

Close

Visit Date Chart

Pending »

You have successfully logged on to Meditech Expanse. When you are ready to Log Off, it may seem
natural to click on the * x ’ in the top right of the Web browser; however, doing this will not properly
close your charts or the session. There are two ways to properly Log Off - one using the ‘Return To’
icon on the left, and the other using the gear icon on the right. Either of these two methods will
effectively close all open charts and log you OFF from your session. First, click on the ‘Return To’

icon on the left side of the navigation bar.
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€ C & httpsy/webacutemountnittany.org/cectest/s0004900035746529/ % 0 ﬁ i

= ]

Return To Home v Workload Sign Compose More

Clinical Home Screen
Fac: MNPG Practices ﬂ

Main Menu: ** CEC Test **
Mount Nittany Health (CEC
TEST HCIS - TEST)
Job: ALL
ProviderType: Physician
Close

Workload
Chart

User: Sheehan,Tracy Provider*

Fac: MNPG Practices 05/11/1964 Booked
Close All 54F

MORBID OBESITY Alexander Szymanski, M.D.

JAMES, ROBERT 06/30/1941 Booked
1YR FOLLOW UP 77M

Visit Date

Alexander Szymanski, M.D.

/\ T-TEST, BATMAN 12/12/2017 Booked
FATIGUE AND WEAKNESS ly3mM

Alexander, C. MD

T-TEST, MARYBETH 08/15/1958 Booked
6M F/U *ttp w/ change 3/18 JC 60 F
Alexander, C. MD !
[\ T-TEST, ANTHONY 09/30/2016 Booked Pending
10:00 Enlarged lymph nodes 2y 5mM
Hester, C. MD
T-TEST, OSTER 12/16/1960 Arrived
COLD 58 M
Shannon, D. MD
T-TEST, KOLONICH 08/24/1962 Departed
Walk In Cough 56 F
Shannon, D. MD
T-test, ad 01/15/2013 Booked
cold 6M
Shannon, D. MD

A drop down appears. From this list, selecting ‘Close All’ will close your session and log you off.
Alternatively, click on the gear icon on the right side of the navigation bar.
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Return To Home v Workload

Tracy Sheehan , MD

Sheehan, Tracy

GRIFFITH-WILLIAMSON,
PAMELA
MORBID OBESITY

JAMES, ROBERT
1YR FOLLOW UP

/\ T-TEST, BATMAN
FATIGUE AND WEAKNESS

T-TEST, MARYBETH
6M F/U *ttp w/ change 3/18 JC

A T-TEST, ANTHONY
10:00 Enlarged lymph nodes

T-TEST, OSTER
COLD

T-TEST, KOLONICH
Walk In Cough

T-test, ad
cold

Then, click on ‘Log Off’.

# https;//webacute.mountnittany.org/cectest/s0004900035746529/

05/11/1964
54 F

Alexander Szymanski, M.D.

06/30/1941
77M

Alexander Szymanski, M.D.

12/12/2017
1y 3mM
Alexander, C. MD
08/15/1958
60 F

Alexander, C. MD

09/30/2016
2y 5m M
Hester, C. MD
12/16/1960
58 M
Shannon, D. MD
08/24/1962
56 F

Shannon, D. MD
01/15/2013
6M

Shannon, D. MD

Booked

Booked

Booked

Booked

Booked

Arrived

Departed

Booked

h
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4 Close
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Logged Out X +
[ Logg

& - C @ hitps//webacute.mountnittany.org/cectest/saml-logout w 0 0 ;

Logged Out

You have been logged out of the
system.

All of your charts have been properly closed and you have been logged out of the system. This
concludes our lesson on Logging On and Logging Off.

In this lesson, we demonstrated how to:

¢ Log On to Expanse from a Mount Nittany Health computer, as well as remotely

e Log Off of a session in Expanse

MEDITECH best practice guidelines have been integrated into this lesson.
Please refer to your facility-specific workflows for process questions not covered in this course.
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